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MWHUCTEPCTBO OGEPA30BAHUS POCCUACKOW ®EOEPALIUA

nMcbmo
ot 23 mapTa 2004 r. N 14-51-70/13

KoHcynbTaHTlIntoc: npumeydaHue.
Mucemom MuHobpasoBaHunsa PO ot 14.01.1998 N 06-51-2uH/27-06 HanpasneHbl PekomeHaaumm no cocTaBreHnto
NPUMEPHbIX NpaBu Nofb3oBaHNst 6MGNMOTEKON 00LLE06pa3oBaTENbLHOMO YYpPEXAEHMS.

Bo ncnonHenue lMNpukasa ot 01.03.2004 N 936 "O peanusauuun pelweHust konnermm MmnHobpasoBaHus Poccum ot
10.02.2004 N 2/2 "O6 OCHOBHbIX HarnpaBleHUSAX COBEPLUEHCTBOBAHUSA AeATENbHOCTN BUBNMOTEK ydpexaeHni obero
obpasoBaHusa Poccunickon deaepaumm” MmnHobpasoBaHue Poccum HanpaensieT NpumepHoe nonoxeHue o 6ubnmoTeke
0o6Leobpa3oBaTENbLHOMO yupexaeHust.

PykoBoguTtens
[enapTtameHTa obLiero

W OOLWKONbHOro 06pasoBaHus
A.B.BAPAHHMKOB

NPUMEPHOE NMONOXEHUE
O BMUBJINOTEKE OBLWWEOBPA30OBATEJIbHOIO YYPEXOEHUA

|. O0LWwme nonoxeHus

1. Hactosiwee lNMprmepHoOe NonoxeHue sIBNAETCA OCHOBOW ANA CO34aHUs NOSNIOXKEHUSA O BMBNMOTEKE KOHKPETHOMO
0o6Leobpa3oBaTenbLHOrO  YUYPEXAEHNsT U pacnpocTpaHAeTca Ha Oubnuotekn cnepyowmx obuweobpasoBaTenbHbIX
yYpexaoeHum:

HayanbHass  obuleobpasoBaTenbHas  LWIKOMa, OCHOBHas  obweobpasoBaTenbHasi  LIKOMa,  CpeaHsas
obuwieobpasoBaTtenbHasa LWKona, cpefHss obweobpa3oBaTenbHasi Wkona € yrinybneHHbIM M3yYyeHueM OTAerbHbIX
npeaMeToB, TMMHa3us, NuUUeW, LKomna-caf, LWKOoMa-uHTepHaT, BeyepHAs (CMeHHas), KkageTckas, crneuuanbHas
(koppeKuMOoHHas).

2. bubnnoTeka sABNseTCcsa CTPYKTYPHbIM nogpasgeneHnemM obLeobpas3oBaTenbHOro y4pexxaeHus, y4acTByOLWMM B
y4yebHoO-BOCNUTATENBHOM Mpouecce B LUensx obecnevyeHws npaBa y4acTHMKOB obpasoBaTenbHOro npouecca Ha
BecnnatHoe nonb3oBaHme BUBNNOTEYHO-MHPOPMAaLMOHHBIMI PECYpPCaMMm.

3. NeatenbHOCTb GUGNMOTEKM 00LLE00pa30oBaTENBHOMO yupexaeHus (ganee - bubnuoteka) oTpaxaeTcs B ycTaBe
obuweobpaszoBaTtenbHOro ydpexaeHus. ObecneyeHHOCTb BGMOMMOTEKM YYEBHLIMU, METOAMYECKUMMU U CNPaBOYHbIMU
OOKYMEHTaMM y4UTbIBAETCA NPU NIULEH3MPOBaHMM 06LLLe0bpa3oBaTeNbHOIO y4peXaeHus.

4. Lenn 6ubnuotekn o6Lieobpa3oBaTENbLHOIO Y4peXOeHUsl COOTHOCATCS C uensmy obuieobpasoBaTenbHOro
yypexgeHust: opMnpoBaHue oOLler KynbTypbl JIMYHOCTM OOY4YalOLWMXCS Ha OCHOBE YCBOEHMSI 00A3aTernbHOro
MUHMMYMa coAepXaHus obleobpasoBaTenbHbIX Nporpamm, UX agantauus K XuM3HM B o6LlecTBe, co3gaHMe OCHOBBI
AN 0CO3HAHHOIO BbIGOpa M NOCNeayLEero 0CBOeHNst MpodeccMoHarnbHbix 0b6pa3oBaTenbHbIX MPOrpaMm, BOCNUTaHME
rpa4aHCTBEHHOCTU, Tpyaonobusa, yBaxeHus K npaBam M cBOOOAaM 4ernoBeka, MbBM K OKpyxatollen npupoge,
PoguHe, cembe, hopmMmpoBaHme 340pOBOro 0bpasa >Xu3Hu.

5. bBwubnnoTteka pykoBOOCTBYeTCA B CBOeN [edATenbHOCTM dedepanbHbIMW - 3akoHaMu, ykasamu U
pacnopskeHuamn [NpesngeHta Poccuickon ®epepaumun, NOCTaHOBRAEHUSMU W pacnopsbkeHnsimu [pasButenciea
Poccuiickon ®egepaumm M UCMOMHUTENbHLIX OpraHoB cybbektoB Poccuiickon depepaunn, peLleHuaMu
COOTBETCTBYIOLLIErO opraHa ynpaeneHusi obpa3oBaHueM, ycTaBoM 06LLe0Opa3oBaTeNbHOIO yUPEXAEHUS, MONOXEHNEM
0 6ubnmnoTeke, yTBEPXKOEHHLIM OUPEKTOPOM 06LLIe00pa30BaTENBHOMO YYpEXOEHMS.

6. [OedAtenbHOCTb OGMONMOTEKM OCHOBLIBAETCA Ha MpUHUMNAX AEMOKpaTuMu, FymMaHuama, oOLefoCTyrnmHOCTH,
npuopuTeTa odLleYenoBeyeckux LEHHOCTEN, rpaX4aHCTBEHHOCTU, CBOGOOHOIrO pasBmnTUS JIMHHOCTMW.

7. MNMopsaok Nonb3oBaHMA UCTOYHUKAMU MHGOPMAaLIMK, NepedeHb OCHOBHbIX YCMYT U YCINOBUS NX NpegocTaBeHns
onpefensaTcs nonoxeHvem o 6ubnvoTeke 060LWEe0Opa3oBaTENLHOIO YYpEXAEHUS W MNpaBunaMmy Mofb30BaHWs
OnbnnoTekon, yTBEPXKAEHHbIMU PYKOBOANUTENEM 06LLEe00pa30oBaTENbHOMO YUPEXAEHMS.

8. OOweobpa3oBaTenbHOE  yypeXOaeHMe HeceT OTBETCTBEHHOCTb 3a  [AOCTYNHOCTb W KayecTBO
©1bnMoTeYHO-MHOPMALIMOHHOTO 06CNYyXMBaHWUS BMBNNOTEKN.

9. OpraHusaumsa obcnyxuBaHUs y4acTHMKOB 0OOpa3oBaTernibHOro npouecca Mpou3BOAUTCA B COOTBETCTBMM C
npaBunaMmm TexXHNKU 6e30NacHOCTM 1 MPOTUBONOXAPHbBIMU, CAHUTAPHO-TUMIMEHNYECKUMU TpeboBaHMAMMN.



Il. OcHoBHbIE 3aga4un

10. OcHOBHbIMM 3aga4amMu OUBNNOTEKN ABNAOTCS:

a) obecrneyeHne yyacTHMKam oOpasoBaTeENbHOrO npouecca - Oo0yyarlmmcs, negarormdeckum paboTHMKamMm,
poauTensam (UHbIM 3aKOHHbIM MpeAcTaBuTENsM) obydalLmxca (fanee - nonb3oBaTensam) - 4OCTyna K UHdopmaumu,
3HaHWAM, naesaMm, KynbTYpHbIM LIEHHOCTSIM NOCPEeACTBOM WCMNONb30BaHUs BMOBNMOTEUYHO-MHOPMALMOHHBIX PecypcoB
obLeobpasoBaTenNbLHOrO yypexaeHnss Ha pasrmyHbiX HOCUTENAX: GYMaxHOM (KHWXHbIN ¢oHA, poHA nepmroamnmveckmx
u3gaHun); MmarHuTHom (cboHa ayamo- v BugeokacceT); umdposom (CD-guckn); KOMMYHUKATUBHOM (KOMMbIOTEPHbIE
CETUN) N UHBbIX HOCUTENSX;

0) BOCNMUTaHUE KyNbTYPHOrO 1 rpaXgaHCKoro CaMmoCcO3HaHus, NOMOLLb B coumanmnsaumm obyyaroLerocs, passutum
€ro TBOPYECKOro NoTeHumana;

B) (OopMMpOBaHWE HaBbLIKOB HE3aBMCUMOro OMONMOTEYHOro nonb3oBaTens: obyvyeHne noucky, oTbopy U
KpUTUYECKOM oueHke nHdopmaumm;

r) CoBepLUEHCTBOBaHWE NpegocTaBnsieMblXx 6UBNMOTEKON ycryr Ha OCHOBE BHEAPEHMS HOBbIX MH(OPMAaLMOHHbIX
TEXHOMOIMIN UK KOMMbloTepM3auun BubnmnoTevyHo-MHPOPMaLMOHHBIX MNpoueccoB, dopmupoBaHMe KOMOPTHON
©nbnnoTeydHol cpeabl.

[ll. OcHOBHbIE (PyHKLMM

11. ina peanunsaumm OCHOBHbIX 3a4a4 bubnuoTeka:

a) hopmunpyeT poHa BMBNMoTEUYHO-MHOPMALIMOHHBIX pecypcoB 0bLLe0bpa3oBaTENbHOMO yYPEXAEHUS:

- KOMMNNEKTyeT yHuBepcarnbHbll  OHA  y4ebHbIMKW,  XyOOXKECTBEHHbIMUW, Hay4YHbIMW,  CNPaBOYHLIMU,
negarorMyeckMMM U HayyHO-MOMYMSiPHbIMM - JOKYMEHTaMM Ha TpaguUMOHHBIX W HETPaOULMOHHBIX HOCUTENSsIX
MHdopMaLuK;

- nononHset ¢oHa WHPOPMAUMOHHBIMKA pecypcaMu ceTu WHTepHeT, 6azamym M OaHkaMu OaHHbIX ApYyrux
yYpexneHui n opraHnsauuin,

- aKKyMynupyeT oH AOKYMEHTOB, CO3aBaemMblx B 0OLleobpa3oBaTenbHOM ydpexaeHnn (nybnukauum n paboT
negaroros obLeobpasoBaTeNbHOMO yYpeXAeHUs, NyyLumMx Hay4HbIX paboT n pedepaToB obyvatowmxcs u ap.);

- OCyLLecTBNSET pasMelleHmne, OpraHM3aumio 1 COXPaHHOCTb AOKYMEHTOB;

6) cozgaeT MHAPOPMAaLMOHHYIO NPOAYKLNIO:

- OCyLLeCTBMSET aHanUTUKO-CUHTETUYECKYI0 NnepepaboTky nHdopmaumy;

- opraHuM3yeT 1 BeAeT CrnpaBo4vHO-OMOnmorpadmyeckun annapart: kaTanorn (andaBuTHbIA, CUCTEMATUYECKMI),
KapTOTEKN (CUCTEMATUYECKYIO KapTOTEKy CTaTen, TeMaTU4eCKme KapTOTEKWN), 3NEKTPOHHbIN KaTanor, 6a3bl AaHHbIX MO
npochunto 06Leobpa3oBaTENbLHOIO YYpEXAEHNS;

- pa3pabaTbiBaeT pekoMeHaaTenbHble bubnmuorpaduyeckne nocobums (cnmckn, 063opsbl, ykasatenu u T.M.);

- obecneunBaeT NHPOPMMPOBaAHUE MoNb3oBaTenen 06 MHPOPMaLMOHHOW NPOAYKLUMK;

B) ocyLlecTBNAeT auddepeHunpoBaHHoe 61dnMoTe4Ho-MHpopMaLMoHHoe obcnyXnBaHne oby4daroLmnxcs:

- nNpepocTaBnseT MHPOPMALIMOHHbIE PECYPCbI Ha Pa3fIUYHbIX HOCUTENSAX HA OCHOBE M3YYEeHUs UX UHTEPECOB U
MHOPMaLMOHHBLIX NOTPEBHOCTEN;

- co3gaeT ycrnoBus AnS  peanusauun  caMOCTOSATENbHOCTUM B 0OydeHuun, no3HaBaTeNbHOW, TBOPYECKOW
OesATenbHOCTN C ONOpPOM Ha KOMMYHMKaLMIO; CNOCOBCTBYET pas3BMTUIO HaBbLIKOB CamoobyyeHus (y4acTue B CeTeBbIX
onumnuagax, TeNeKkoOMMYHUKaLMOHHbIX MPOeKTax B CUCTEME ANCTaHLUMOHHOIo obyyeHus);

- opraHu3yeTt oby4yeHne HaBblkaM He3aBMCMMOro GMGNMOTEYHOro Monb3oBaTensa v noTpebutend MHdopmauuw,
COAENCTBYET MHTErpaumm KoMnnekca 3HaHuA, YMEHUI 1 HAaBbIKOB paboTbl C KHUMON 1 MHpopMaunen;

- OKasblBaeT WHMOPMALMOHHYIO NOOOEPXKKY B peLleHMM 3adad, BO3HUKaWMX B MNpoLecce ux y4yeOHOW,
camoobpa3oBaTenbHON N AOCYroBOW AeATENBLHOCTY;

- OpraHu3yeT MacCOBble MEpPONpPUSATUSA, OPUEHTMPOBAHHbIE Ha pPas3BUTUE OOLLEN M YUTaTENbCKOW KynbTypbl
FNINYHOCTK, COOENCTBYET Pa3BUTUIO KPUTUYECKOTO MbILLMEHWS;

- COOENCTBYET uneHaMm nefarorMyeckoro KONMMeKTMBa W afMUHUCTPaUMU  yupexaeHus B opraHvsaumu
obpasoBaTenbHOro npouecca M gocyra obyvarowuxca (nmpocmoTp Bugeodunbmo, CD-guckoB, npeseHTaumun
pa3BUBaIOLLMX KOMMbIOTEPHBLIX UMP);

- PyKOBOAMWT BOCMMTATENbHON paboToM C KHWroM B rpynnax MpoASIEHHOro OHS, B Kraccax KOMMNEHCUpytoLwero
06y4eHuns, B KOPPEKLMOHHbLIX Krnaccax (Mpu ux Hanuyinm);

r) ocywectenseT guddepeHumpoBaHHoe OUBIMOTEYHO-MHOPMALMOHHOE OBCNyXXMBaHWEe nNefarorm4yeckmx
paboTHUKOB:

- BbISIBNSET UH(OPMaLMOHHbIE NOTPEOHOCTM 1 yOOBNETBOPSET 3anpochkl, CBA3aHHbIe C 00yYeHneM, BOCMMTaHNEM
1 300pOBLEM JETEN;

- BbISIBNSIET MHPOPMaLUMNOHHbIE NOTPEOHOCTM U yAOBNETBOPSET 3anpockl B obnact negarornyeckux MHHoBaLn
N HOBbIX TEXHOIOIMN;

- cogemncTByeT NpodeccMoHanbHOM KOMMETEHLMM, NMOBLILLEHUIO KBanMdUkauum, NpoBeaeHno aTTecTauum;

- co3gaeT 6aHK neparormyeckon  MHAOPMaLMM KAk  OCHOBbI  €OMHOW  MHAOPMALMOHHOW  CryXObl
06Leobpa3oBaTenbHOrO y4pEXAEHUS, OCYLLECTBISET HaKoMmeHue, cucteMaTusauunio MHgopmMauum no npegMmeTam,
pasgenam u Temam;

- opraHudyeT gocTtyn Kk ©aHKy negarormyeckon uHdopmaumm Ha nobbix HOCUTENSAX; MPOCMOTP 3MEKTPOHHbIX



Bepcui negarormyecknx n3gaHum;

- OCYLLECTBMSIET TeKyllee UHpopmmnpoBaHue (oHu nHdbopmMaumm, 0630pbl HOBbIX MOCTYMMAEHWMA U Nybnukaumin),
MHOPMUPOBaHME PYKOBOACTBA 06LLe06pa3oBaTenbHOro y4pexaeHns no Bornpocam yrnpasneHus obpasoBaTenbHbIM
npoueccom;

- nogaepXxuBaeT AedATenbHOCTb negarornyecknx paboTHUKOB B obnactu co3gaHust MHPOPMaLMOHHbBIX NPOAYKTOB
(ookymeHTOB, 6a3 gaHHbIX, Web-cTpanuy u 1.0.);

- cnocobCcTBYET NPOBEAEHUIO 3aHATMI NO POPMUPOBAHUIO MH(POPMALIMOHHON KynbTypbl; sBnsetca 6ason ang
npoBeAeHNs NPaKTUYECKMX 3aHATUI MO paboTe C MHPOPMALMOHHBIMU pecypcamu;

) ocyuwiectengaeT anddepeHunpoBaHHoe BUBNMOTEYHO-UHOPMALIMOHHOE OBCnyXMBaHWe poauTenen (MHbIX
3aKOHHbIX NpeAcTaBuTenen) obyvaoLmnxcs:

- YOOBIETBOPSET 3anpockl Nonb3oBaTenen 1 UHPOPMUPYET O HOBbIX MNOCTYMNNEHMAX B OMOnnoTeky;

- KOHCYNbTWPYeT MO BOMPOCaM OpraHu3auuMm CEeMENHOro YTEHMsl, 3HAaKOMUT C MHopMauuen Mo BOCMUTAHUIO
neten;

- KOHCYNbTMPYET MO BONpocaM y4ebHbIX n3gaHmn ang obyyarowmxcs.

IV. OpraHusauusa geatensHocT 6ubnmoTekn

12. Hannune ykomnnektoBaHHOW 6ubnunotekun B obLieobpasoBaTensHOM yupexaeHun o6a3aTensHo, B TOM Ynucne
B MarOKOMMMEKTHOM YUYPEXAEHUN U yupexXaeHUn, pacronoXeHHOM B CENbCKON MECTHOCTU. YacTuyHas ueHTpanusauus
OnbnuoTeyHo-6nbnMorpanyecknx NpPoLEecCcoB B MEXLIKOMbHbIX OUONMOTEYHLIX OObEeAMHEHNAX npoBOANTCS MO
npukasy opraHoB ynpasneHus obpa3oBaH/eM.

13. CTpykTypa GUGNIMOTEKN, NOMUMO TPaAULMOHHBLIX OTAENOB (aOOHEMEHT, YNTarbHbIA 3ar), MOXeT BKMYaTb
oTaenbl y4ebHUKOB, MHOpMaUNOHHO-OMGnMorpadmnyeckorn paboTbl, POHA U CNeLMann3MpoBaHHbIN 3an paboTbl C
MYNbTUMEANNHBIMU U CETEBLIMU JOKYMEHTAMW, BUAEOCTYANIO, MUHU-U3OATENBCKUA KOMMNIEKC, MHOXUTENbHYIO TEXHUKY
n ap.

14. BrnbnnoTteyHo-MHpopMaLnoHHoe obcnyxneaHve ocylecTensieTcs Ha OocHoBe
OMONMOTEYHO-MHAPOPMALIMOHHBIX ~ PECYpCOB B COOTBETCTBMM C  y4ebHbIM UM BOCMMTATENbHLIM  MraHamu
obweobpasoBaTeNbHOrO yupexageHus, nporpammMmamMmm, NPpoekTamMmm 1 nnaHoMm paboTsl Gubnuoteku.

15. bubnuoTteka Bnpase NpegocTaBnATb NnaTHble BUBNNOTEYHO-MHPOPMAaLMOHHBIE YCIYrK, NepedYeHb KOTOPbIX
onpegenseTca yctaBom obLieobpa3oBaTenbHOMO yupexaeHus.

16. CnoHcopckas nomoLlb, nonyyYyeHHas 6ubnunotekon B BMAE LENeBblX CPEACTB Ha KOMMNIeKToBaHue doHaa u
3aKynky obopyaoBaHus, He BreYeT 3a COBoWM CHUXKEHMS HOPMaTUBOB M (MNK) aBCOMOTHBIX pa3mepoB PMHAHCUPOBAHMWS
n3 Gropketa oblieobpasoBaTenbHOro yypexaeHus. [eHexHble cpeacTBa 3a CAaHHyl0 Oubnuotekon makynartypy
pacxodylTcs Ha ynydlleHne mMaTepuanbHO-TEXHUYeckon 6asbl BubnmnoTteku, nognmMcky nNpodeccMoHanbHbiX U34aHun,
KoMnrekToBaHne hoHaa JOKYMEHTOB.

17. B uensax obecneyeHus mogepHu3aumm OMGNMOTEKM B ycnoBusiX WHopmaTusauum obpas3oBaHWst U B
npegenax cpeicTs, BblAeNseMblx y4peanTensmm, oblieobpasoBaTtenbHoe yupexaeHne obecneunsaet oMbnmoTeky:

- rapaHTMpOBaHHbIM (PUHAHCUPOBAHMEM KOMIMIIEKTOBAHMSA GMBNNMOTEYHO-MHGOPMALIMOHHBLIX PECcypcoB (B CMeETe
yypexaeHus BbIBOOUTCH OTAENBbHO);

- HeobxoOAMMbIMK CRYXEeOHbIMW 1 MPOU3BOACTBEHHBIMM MOMELLEHUSIMU B COOTBETCTBUM CO CTPYKTYpOM
BmbnuoTekn n HopmaTMBaMu No TexHMKe 6e3onacHOCTN AKCMyaTauumn KOMMNbIOTEPOB (OTCYTCTBMNE BbICOKOW BIAXKHOCTMH,
3anbINIEHHOCTU NMOMELLEHNS, KOPPO3NOHHO-aKTUBHBIX MPUMECEN UNWN SNEeKTPONpPOBOAsLLEN MbINN) U B COOTBETCTBUM C
nonoxeHnamm CanlluH;

- COBPEMEHHOW 3rEKTPOHHO-BbIYUCIIMTENBHOW, TENEKOMMYHUKAUUOHHON U KOMMPOBaribHO-MHOXUTENBHON
TEXHUKON N HEOBXOOUMBIMY NPOrpaMMHbBIMK NPOAYKTaMU;

- PEMOHTOM M CEPBUCHBLIM 0OCNYXMBAHNEM TEXHUKM U 060pyaoBaHMs BMbGnMoTekuy;

- BUBIMOTEYHOM TEXHMKOW U KaHLENAPCKUMMW NPUHAOIEXHOCTAMMN.

18. Obweobpa3oBaTenbHOEe y4pexaeHue co3faeT YCrnoBWUst ANs COXPaHHOCTWM annapaTypbl, 006opyLoBaHus U
umyllecTsa 6ndnuoTeku.

19. OTBETCTBEHHOCTb 3a CUCTEMATUYHOCTb M KAYe€CTBO KOMMIIEKTOBAHUSA OCHOBHOrO ¢hoHaa ©OumbnunoTteku,
KoMnnekToBaHue y4yebHOro ooHaa B COOTBETCTBUM C hegepanbHbIMU NEPEYHSIMU YHEOHNKOB U y4ebHO-MeTOoaNYECKNX
u3gaHun, cosgaHne  HeobOXOAMMbIX — YCroBMW — AnA gesTenbHocT  Bubnuoteknm  HeceT  pykoBoOAWUTErb
06Le0bpas3oBaTenbLHONO yupexaeHms B COOTBETCTBUUN C YCTABOM YUYPEXAEHUS.

20. Pexxum paboTbl GubnunoTtekn onpegenseTcsa 3aseayowmum 6ubnmotekon (bnbnmotekapem) B COOTBETCTBUN C
npasunaMmyM BHYTPEHHEro pacnopsigka obweobpasoBaTtenbHoro ydpexaenus. lNpu onpegeneHnn pexvma paboTbl
OmbnuoTekn npegycMaTpuBaeTCs BblAeNEHNE:

- ABYX YacoB paboyero BpeMeHn exxeqHEBHO Ha BhINOSIHEHNE BHYTPUOMONNMOTEYHON paboThl;

- OQHOTO pa3a B MEeCsIL, - CAHUTAPHOIo OHS, B KOTOPbIA 00CNyXnBaHWE Nosfb3oBaTernen He NPOU3BOAUTCS;

- HE MeHee 0JHOro pasa B MecsiL, - METOAMNYECKOrO OHS.

21. B uensax obecnevyeHuss paLMoHanbHOro UCMonb30BaHUs MHPOPMALMNOHHBIX PECYPCOB B paboTe ¢ AeTbMU U
IOHOLIEeCTBOM OubnmnoTeka o6Lieobpa3oBaTENbHOMO y4pexaeHns B3aMmogencTByeT ¢ 6ubnuotekamm MuHMcTepcTBa
KynbTypbl Poccuiickon degepaumm.



V. ¥YnpasneHue. WUtaTtbl

22. YnpaBneHue 6MbnmMoTeKon OCYLLECTBNSAETCS B COOTBETCTBMM C 3aKOHOA4aTeENbCTBOM Poccunckon ®epepauun,
cybbekToB Poccunckon ®epepauum n yctasom obLieobpasoBaTenbHOro yupexaeHus.

23. ObLiee pyKOBOACTBO AeATENbHOCTbIO BUBNUOTEKM OCyLLecTBNSET pykoBoauTenb obuieobpasoBaTensHOro
yypexaneHus.

24. PykoBoactBo 6ubnuoTekon ocyllecTBnsdeT 3aBeaylolwmi 6ubnuotekon (6ubnmoTtekapb), KOTOpbIA HeceT
OTBETCTBEHHOCTb B Mpefenax CBOEW KoMmneTeHuun nepen oblecTBOM M pykoBoauTenem obLieobpasoBaTenbHOro
yupexaeHusi, 06yyarwmMmmncs, ux poautenamm (MHbIMM 3aKOHHbBIMW NPEACTAaBUTENSIMA) 3@ OpraHu3auuio u pesynbTaTtbl
pesitenbHocT  GMONMOTEKM B COOTBETCTBUM C  (DYHKUMOHANbHbIMKM  00S3aHHOCTAMM,  MNPEAYCMOTPEHHbLIMU
KBanumkaumMoHHbIMM TpeboBaHNAMN, TPYSOBbIM JOFOBOPOM M YCTaBOM 00Leobpa3oBaTenbHOr0 yYpexXaeHus.

25. 3aegyrownn ©Oubnmnotekon (bubnMoTekapb) HasHavyaeTcss pykoBoauTenem obuieobpasoBaTenbHOro
yypexaeHusl, MOXeT SBMATbCA YNEHOM MefdarorMyeckoro KOSNIeKTMBa M BXOAWTb B COCTaB Medarormyeckoro coBeTa
0o6Leobpa3oBaTenbHOro y4pexaeHus.

26. MeTognueckoe cOMNpoBOXAeHME AesTenbHocTn 6mbnvotekn obecneuvvBaeT cneumanuct (MeTogucT) no
y4yebHbiM doHOaM ¥ WKONbHbIM Oubnunotekam opraHa ynpaBneHuss 0OOpa3oBaHMEM, YYpeXOeHUst CUCTeEMbI
nepenoaroToBKM M NOBbILEHWS KBanMdukaumm, permoHanbHOro MHAOPMaLMOHHOIO LieHTpa.

27. 3asepgywowmn  6ubnuotekon  (bubnuoTtekapb) paspabaTbiBaeT U NpeAcTaBnsieT  PYKOBOAUTEMHO
06Leo0bpas3oBaTenbHOro yupexaeHus Ha yTBepxaeHne cneayowmne AOKYMEHTbI:

a) nonoxeHue o 6ubnuoTeke, NpaBuna Nonb3oBaHus GUbnMoTekown;

0) CTpyKTypy M LWTaTHOE pacnucaHne GuMBnMoTekn, KoTopble paspabaTbiBaloTcs Ha OcCHoBe obbemoB pabor,
onpeferneHHbIX MOMOXEHNEM O KOHKpEeTHOW Oumbnmoteke obuieobpasoBaTenbHOro y4YpexaeHWst ¢ UCMOofb30BaHNEM
"MexoTpacneBbiXx HOPM BPEMEHW Ha NPOLLECChHI, BbiNoHAeMble B 6ubnuotekax” (lMoctaHoBneHne MuHnctepcTea Tpyaa
1 coumanbHoro pa3sutus Poccuiickon ®egepaunm ot 3 dpepansa 1997 r. N 6);

B) MONOXEHWEe O NNaTHbIX ycnyrax bnbnuoTeky;

r) NNaHOBO-OTYETHYIO OOKYMEHTALMIO;

) TEXHONOIrMYECKYI0 JOKYMEHTaUuIo.

28. Nopagok KOMNEKTOBaHUA Wwtata 6ubnmoTtekn obLeobpasoBaTenbHOro yYpexaeHnst pernameHTupyeTcsa ero
yCTaBoOM.

29. B uenax obecneveHuns puddepeHumpoBaHHON paboTbl Gubnnotekn MOryT BBOAUTLCH AOIMKHOCTU:
3aBefyloLnii OTAENoM (CEKTOPOM), rmaBHbIv BubnuoTekapb, rnasHbIn Gubnuorpad, Gubnuorpad, meguacneumanucr.

30. Ha paboty B 61MbnmoTeky npuHMUMaroTca nvua, umerowme Heobxognmyto NpodecCMoHanbHy0 NoAroTOBKY,
COOTBETCTBYIOLLYHO TPeboBaHUSIM KBanMUKaLMOHHOW XapaKTEPUCTUKN MO OOJMPKHOCTM U MOJTYYEHHOW CrneunansHOCTH,
NOATBEPXKAEHHYIO AOKYMeHTamMy 06 obpasoBaHum 1 (Mnu) kKBanudukayun.

31. PaboTHukun 6GMONMOTEK MOryT  OCYLUECTBRATb  Mnedarornyeckyto  geatenbHocTb.  CoBMmelleHue
BMBNMOTEYHO-NHPOPMALIMOHHON N NeJarornyeckon AesTenbHOCTM OCyLecTBAsieTca paboTHMKOM BUBNMOTEKM TOMBKO
Ha 4oOpOBONbLHOM OCHOBE.

32. TpynoBble OTHOLWEHWs paboTHMKOB OMOMMOTEKM M 0OLeobpasoBaTENbHOIO YYPEXOEHUS PerynmpyroTcs
TPYAOBbLIM JOFOBOPOM, YCIOBMSI KOTOPOro He AOMKHbI MPOTMBOPEUYUTb 3akoHopaTenbcTBy Poccunckon depepaumm o
TpyAe.

VI. MNMpaBa n 06513aHHOCTM BUBNNOTEKM

33. PaboTHMKM BUBNMOTEK NMEIOT MPaBo:

a) camocToaTenbHO BbIGMpaTb opmbl, CpeacTBa U MeTodbl 6MbNMoTeYHO-MHpOPMaLMOHHOIO 06CNyXNBaHMSA
obpa3oBaTenbHOro U BOCMMTATENbHOMO MPOLECCOB B COOTBETCTBUM C LIEMAMU M 3agadvyamu, yKkazaHHbIMUM B ycTaBe
06LeobpazoBaTenbHOIO y4pexaeHus 1 NonoXeHun o 6ubnmoteke obLeobpa3oBaTenbHOMO yUpeXxaeHus;

6) npoBoAWTb B  YCTaHOBMEHHOM nopsgke  pakynbTaTMBHbIE — 3aHATMS,  YPOKA WU KPYXKKU
BmbnuoTevHo-6nbnmnorpaduniecknx 3HaHNM U MHPOPMALIMOHHOW KyNbTypbl;

B) onpeaensitTb UICTOYHMKM KOMMIEKTOBaHNUS MHOPMALIMOHHBLIX PECYPCOB;

r) usbiMaTb U peanu3oBbiBaTb AOKYMEHTbI U3 (DOHOOB B COOTBETCTBUM C MHCTPYKLMEN MO yyeTy GubnmnoteyHoro
oHAa;

A) onpegenaTb B COOTBETCTBMM C NpaBunamm nonb3osBaHus 6ubnuotekon obeobpasoBaTenbHOro yupexaeHus,
YTBEPXXAEHHBIMU pykoBOAMUTENEM 006LLeobpa3oBaTenbHOro YYpeXaeHus, U Mo COrfacoBaHUIO C  POAUTENBCKUM
KOMUTETOM MM MONEYUTENLCKMM COBETOM BUAbI U pasmepbl koMneHcaumu yuwiepba, HaHeCeHHOro nornb3oBaTensiMu
onbnuoTteke;

€) BHOCUTb NpefioXeHns pykoBoauTento obLeobpasoBaTenlbHOMO y4peXaeHUs No COBEPLLUEHCTBOBAHMIO ONnaThl
Tpyda, B TOM uyncne Hagbaeok, gonnart u npemMmmpoBaHust paboTHWKOB OUBNMOTEKM 3a LOMNOMHMTENBHYIO paboTy, He
BXOASILLYIO B KPYr OCHOBHbIX 00s513aHHOCTEN pabOTHMKOB OMONMOTEKN; MO KOMMEHCALMOHHLIM MEPONPUATUSM,
CBSI3aHHbIM C BPeAHbIMU yCroBuaMU Tpyaa (bnbnuoTteyvHas nbifb, NpeBbILLEHNE HOpMaTMBa PaboThl HAa KOMMNLIOTEPE);

X) yyacTBoBaTb B ynpaBneHun obLieobpasoBaTenbHbIM YyYpeXxaeHUeEM B MOpsiaKe, ONpefenisieMoM yCTaBoM
3TOro yYpexaeHus;

3) UMETb €XErofHbI OTMNyCK 28 KaneHgapHbIX AHEWN N OOMOMHUTENbHbIA ONiaYnBaeMbIn OTMYCK B COOTBETCTBUM C



KOMNMNEKTMBHBIM JOrOBOPOM Mexay paboTHMKamMuM u pyKOBOACTBOM 06LLe006pa30oBaTENbHOMO YYPEXAEHMUS UNN NHLIMU
NoKanbHbIMY HOPMAaTUMBHBIMW aKTamu;

n) ObiTb nNpeacTaBneHHbIMM K pas3nuuHbiM  popMam MOOLWpPEeHUsl, Harpagam U 3Hakam OTIin4us,
nNpeaycMOTPEHHbIM Ans paboTHNKOB 06pa3oBaHUA U KynbTypbl;

K) yyacTBoBaTb B COOTBETCTBMM C 3akoHoaaTenbcTBOM Poccuiickon depepaumm B pabote OMOMMOTEYHbIX
accoumaunmn unm cor3os.

34. PaboTHuKM bnbnmnoTtek 0b6a3aHbl:

a) obecneunTb NONb30BaTENAM BO3MOXHOCTb paboThbl C MHPOPMALIMOHHBIMU pecypcamu BubnmoTeku;

6) nHcopmMmpoBaTh Nonb3oBaTenen o0 Buaax npegocraBngemblx 6ubnmoTekomn ycnyr;

B) obecneyvnTb Hay4HY opraHusaunto oHAOB U KaTanoros;

r) bopmmpoBatb boHAbI B COOTBETCTBUM C YTBEPXKAEHHbIMU (hbeaepanbHbIMU NEPEYHSIMM y4eOHbIX U3JaHuMN,
obpasoBaTenbHbIMK MporpamMamMn 00Leobpa3oBaTENbHOIO yYpexaeHusl, MHTepecamu, NOTPeOHOCTSIMK 1 3anpocamu
BCEX KaTeropui nonb3oBaTtenen;

[) CoBepLUEHCTBOBATbL MH(pOpMaLMOHHO-6ubnmorpadumyeckoe n 6ndnnoteyHoe obenyxmBaHne Nofb3oBaTenew;

e) obecneynBaTb COXPaHHOCTb UCMONb30BaAHUSA HOCUTENEN MHOopMaLnUnN, X cuctemaTusauuio, pasmelleHe n
XpaHeHue;

X) obecneumBatb pexum paboTbl B COOTBETCTBUM C nNOTpebHOCTAMM nonb3oBaTtenem u paborton
0obLweobpazoBaTeENLHOIO yUYpexaeHus;

3) OTYUMTBIBATLCA B YCTAHOBIIEHHOM MOpPsiAKE nepen pykosoauTenem obeobpasoBaTenbHOro yupexaeHus;

1) NoBbIWAaTh KBanudukaumnio.

VII. NpaBa n 06s13aHHOCTK Nofb3oBaTenen ondnnoTekn

35. MNMonb3oBaTteny 6MGNMOTEKN NMEIOT NPaBo:

a) nomyyatb MNOMHyl WHdOpMauMi O cocTaBe OubnuotedHoro doHAa, MHGOPMAUMOHHBIX pecypcax U
npegocTtaBnsemMblx GudnmoTekon ycnyrax;

6) nonb3oBaTbLCH CNpaBoYHO-6MBnMorpacmnyeckum annapaTom 6ubnmoTeku;

B) MOMyYaTb KOHCYNbTALMOHHYO MOMOLLb B MOUCKE N BbIBOpE NCTOYHMKOB MHPOpMaLnK;

r) monyyaTb BO BpEMEHHOe Monb3oBaHWe Ha aboHemMeHTe W B 4YWTanbHOM 3arne nevaTHble W34aHus,
ayamoBu3yarnbHble AOKYMEHTbl U ApyrMe UCTOYHWMKU nHdopmMaumm;

A) NpoaneBaTtb CPOK MNOMb30BaHMSA AOKYMEHTaMU;

€) nony4yatb TemMaTtuyeckume, daktorpadmuyeckme, yTovHAWWME U Gubnuorpaduyeckue crnpaeBkn Ha OCHOBE
doHaa GubnuoTeky;

X) nonyyaTb KOHCYIbTaLMOHHYO MOMOLb B paboTe ¢ mMHopMauuen Ha HEeTPaaWMLMOHHBLIX HOCUTENsIX Mpu
Nonb30BaHWUM 3NEKTPOHHBIM U UHBIM 060pYyAOBaHNEM;

3) yyacTBOBaTb B MEPOMPUATUHSX, MPOBOAMMbIX OUBNNOTEKON;

K)  nonb3oBaTbCA  MNNaTHbIMW  ycnyramu,  npegocTtaenseMbiMM  OMBNMOTEKOW,  cornmacHo  ycTaBy
0o6Leobpa3oBaTenbHOrO  YYPEXKAEHUS U MOMOXEHUIO O MNMaTHbIX ycnyrax, YTBEPXAEHHOMY pPyKOBOOUTENEM
06LeobpazoBaTenbLHOMO yupexaeHus;

K) obpawaTtbCca Ana  paspelleHust KOHMMWUKTHOM CcuTyauuum K pykoBoguTento obweobpasoBaTenbHOro
yypexageHus.

36. Nonb3oBaTtenun 6MbnmoTekn obs3aHbI:

a) cobnogaTtb NpaBuna nonb3oBaHnst GUGNMOTEKON;

6) GepexHO OTHOCUTLCHA K MPOM3BELAEHUSIM MeyaTu (He BbipbiBaTb, He 3armbaTtb cTpaHuu, He fenaTb B KHUrax
NnoAYepKUBaHUM, NOMETOK), UHBIM LOKYMEHTAM Ha PasfIMYHbIX HOCUTENSIX, 060pya0BaHNIO, MHBEHTAPIO;

B) NOAAEPXKUBATb NOPAOOK PACCTAHOBKM AOKYMEHTOB B OTKPLITOM AOCTYyne 6MbnMoTeKMn, pacnornoXeHUs KapToyek
B kaTarnorax v kKapToTekax;

r) NoNb30BaTbCSA LEHHBIMW 1 CMPABOYHBIMU AOKYMEHTaMM TOMNBbKO B MOMELLEHM BUBNNoTeKu;

4) yoeouTbcst Npu NonyYeHnn JOKYMEHTOB B OTCYTCTBUM AedDEKTOB, a Npu oGHapyxeHun npouHdopmmnpoBaTtb 06
3TOM paboTHuka 6ubnmotekn. OTBETCTBEHHOCTb 3a OOHapyxeHHble AedexkTbl B cAaBaeMblX AOKYMEHTax HeceT
nocneaH1n Nonb3oBaTenb;

€) pacnucbiBaTbCs B YATATENbCKOM POPMYNspe 3a KaKAbI MONyYeHHbIV AOKYMEHT (MCKIoveHne: obyyatomecs
1 - 4 knaccoB);

) BO3BpaLLaTb AOKYMEHTbl B 6MBNIMOTEKYy B yCTAHOBMNEHHbIE CPOKY;

3) 3aMeHATb JOKYMeHTbl 6BbnmoTekn B cnydae vMx yTpatbl UK NOPYU MM paBHOLIEHHBIMW NGO KOMMNEeHCUpoBaTb
yepb B pasmepe, yCTaHOBIIEHHOM MpaBuiaMm Nosnb3oBaHns GubnmnoTekon;

M) MOMHOCTBK paccuuTatbcsd C  OMBNMOTEKOM MO  WUCTeYeHUM cpoka obydeHus wunu  paboTbl B
06LeobpazoBaTenbHOM YYPEXKAEHNN.

37. MNMopsigok nonb3oBaHWst GUBIMOTEKOMN:

a) 3anucb obyyarowmxcs obueobpasoBaTenbHOrO yypexaeHuss B 6Gubnmoteky npousBoguTcst MO CAMCOYHOMY
COCTaBy kKrnacca B MWHOAMBMOYANbHOM MOpsgKe, MNedarormyeckMx M MHbIX paboTHMKOB 06LLe0bpa3oBaTenibHOro
yypexaeHus, pogutenen (MHbIX 3aKOHHbIX NpeacTaBmTenen) obyyarLwmxcs - No Nacnopry;

0) nepeperncTpauus nonb3oBaTenen GULIMOTEKN MPONIBOANTCH EXETOLHO;



B) JOKYMEHTOM, NoATBEpXAaloLw MM NpaBo Nosb3oBaHUs GMbnnoTekon, ABASeTCs YuTaTensCckui opmMynsp;

B) uMTatenbckui popmynsap uKCUpyeT daTy Bbldady MONb30BaTEN0 OOKYMEHTOB M3 ooHAa OMbnmoTekn n mx
BO3BpalLleHns B GUGnMoTeky.

38. MNopsagok nonb3oBaHNA abGOHEMEHTOM:

a) nonb3oBaTenuM MMEKT MpaBO MOMYyYUTb HA AOM M3 MHOFOTOMHbIX M34aHU He Oonee OBYX LOKYMEHTOB
O[HOBPEMEHHO;

6) MakcumarnbHble CPOKM NONb30BaHUSA AOKYMEHTaMMU:

- y4ebHukn, yyebHble nocobus - y4ebHbIn rog;

- Hay4YHO-MONYynsipHasl, No3HaBaTenbHas, XygoXeCTBEHHasn nutepaTtypa - 1 mecsiy;

- nepuoanyeckne n3gaHusi, n3gaHus NoBbILLEHHOrO cnpoca - 15 gHen;

B) Nonb3oBaTeny MOryT NPOAMMWTL CPOK MOSb30BaHMS JOKYMEHTaMM, eCrln Ha HUX OTCYTCTBYET CNpPOC CO CTOPOHBI
OpYrvx nonb3oBaTenen.

39. MNopagok Nonb3oBaHUA YUTanNbHbIM 3a5IOM:

a) JOKYMEHTbI, MpeJHa3Ha4vyeHHble Ang paboTbl B YATaNbHOM 3arne, Ha JOM He Bbl4alTCH;

6) 3HUMKIONeAMWn, CNpPaBOYHWKW, PedKue, LIEHHble U UMelowmnecss B €OWHCTBEHHOM 3K3eMMnsipe OOKYMEHTbI
BblOAlOTCsl TONBKO Ansi paboTbl B YATaNbHOM 3are.

40. Nopsagok paboTbl C KOMMBLIOTEPOM, PACMONOXEHHLIM B BUGnMoTeke:

a) pabota C KOMMbIOTEPOM Y4aCTHMKOB OOpasoBaTenbHOro mnpouecca npou3BoAMTCA MO rpaduky,
YTBEPXXAEHHOMY PYKOBOAUTENEM YYPEXAEHUS, U B NPUCYTCTBUN COTPYOHUKA BUBNNOTEKM;

0) paspeluaetca paboTta 3a 0 4HUM NepPCOHanbHbIM KOMMNBIOTEPOM He Bonee ABYyX YeNOBEK OOHOBPEMEHHO;

B) nomnb3oBaTenb MMeeT npaBo pabotaTtb C HETPAOUUMOHHBIM  HOCMTENeM  MHdopMauun nocne
npeaBapuUTeNbHOrO TECTUPOBaHWS ero paboTHUKOM BUBNNoOTEKY;

r) o BceM Bompocam noucka uHdopmauum B MHTepHeTe nonb3oBaTenb AOIPKEH obpaliaTbCa K pabOoTHUMKY
oubnuoTekun; 3anpellaeTtcsa obpalleHune kK pecypcam VIHTepHeTa, npegnonaratwum onnary;

4) paboTa c KOMNbIOTEPOM MPON3BOANTCS COMNACHO YTBEPXKAEHHBIM CaHUTAaPHO-TUIIMEHNYECKUM TPeOoBaHUAM.




